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Recruitment Privacy Notice
	
How We Deal with your Personal Information

The Yorkshire Dales National Park Authority collects and uses personal data as part of its recruitment processes. We are committed to handling your information fairly, securely and in line with data protection legislation. We will not use your data for any purpose unrelated to the recruitment process.

What information do we collect	

Personal data is any information that can identify you.

The information you provide as part of your job application (and any personal details we may subsequently hold and process during the course of your employment at the Authority) will include general details of name and address as well as more detailed personal information such as   qualifications, employment history, skills, experience and in some instances ‘sensitive/special category’ data e.g. financial or health status, ethnic origin etc. We will also ask for names and contact information for referees.

You are not required to provide personal data during the recruitment process. However, if you do not provide the information requested, we may not be able to process your application.

Why we use your data	

We process your personal data in order to manage the recruitment process, assess your suitability for the role, and take steps prior to entering into an employment contract.

The lawful bases we rely on are:
· Taking steps at your request prior to entering into an employment contract with you 
· Compliance with legal obligations (for example, right to work checks)
· Our legitimate interests in managing recruitment processes, keeping appropriate records, and responding to or defending legal claims

We may process special category data (such as health information or equal opportunities monitoring data). This is only processed where necessary and in line with data protection legislation, for example to make reasonable adjustments or to monitor equality of opportunity.

How we use and manage your data	

We ensure personal data is held securely, with appropriate technical and organisational measures in place. Access is limited to those who need it and data is not kept for longer than necessary.

We collect personal data directly from you through your application form and during the selection process, including interviews. 

We will only use your data for recruitment purposes and, if successful, for employment records. If you are unsuccessful, your application will be retained securely for six months and then deleted.

Your information will be shared internally with staff involved in the recruitment process. We may also share your information with third parties where necessary, for example to obtain references once a conditional offer has been made, carry out pre-employment checks, or where partner organisations are involved in the recruitment process (for example where roles are jointly funded).

Your data will not normally be transferred outside the UK. If this changes, appropriate safeguards will be put in place.

By submitting the personal data in your job application, you:

a) Declare you have read and understood the statements within this Privacy Notice; and
b) Give your consent to the processing of that information, including any necessary reference checks, by the Authority

Your rights

You have the right to:
· request access to your personal data
· request correction of inaccurate data
· request deletion of your data where appropriate
· request transfer of your data to another organisation (where applicable)
· object to or restrict processing
· withdraw consent where this is relied upon

You also have the right to complain to the Information Commissioner’s Office (ICO).

Need further information?	

If you would like more information or wish to exercise your rights, please contact the Authority’s Governance and Compliance Officer by email on accesstoinfo@yorkshiredales.org.uk  or by telephone 01969 652326.

Further information is also available from the Information Commissioner’s Office at Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF or visit the website www.ico.gov.uk

We keep this privacy notice under review to reflect any updates in legislation. This notice was last updated in May 2026.
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