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Dear Sir/Madam

MAKING AN APPLICATION FOR PLANNING PERMISSION
Thank you for your recent enquiry about making a planning application. I have pleasure in enclosing the following forms/information:

· Application form

· Pre validation questionnaire

· Checklist and guidance notes

· Design and access statement guidance notes
· Schedule of fees
You can apply for planning permission online using the Government’s Planning Portal at www.planningportal.gov.uk. This allows you to complete the application form, pay the fee and attach required documentation. Alternatively, you can forward three paper copies to us. If you need further assistance to complete the forms, or to clarify requirements, you can make an appointment to come to our offices in Bainbridge or speak to us over the phone (01969 652345) and ask for the Senior Planning Technician. 
The Authority undertakes to validate an application within three working days of receipt of all the necessary documentation satisfactorily completed. 
To become valid, all applications for planning permission must be accompanied by a completed PRE VALIDATION QUESTIONNAIRE and CHECKLIST, together with all supplementary documents which the questionnaire identifies as being required.
Building Regulations

You may need to apply for approval under the Building Regulations to the District Council on forms available from them.

Data Protection

In order for us to process your planning application, we need to hold and process personal details about you, such as your name and address and any other relevant information which is given to us.  The application form is made available online (with your phone number(s) and email address blanked out) and we will create a file in relation to your application, which is also open to public inspection – and, of course, to inspection by you.
If there is any personal information about you or anyone else (eg a family member) which you feel we need to have in order to determine your planning application, but which you feel needs to be kept private, please let us know with (or in advance of) your application, and we will discuss this with you.

The Yorkshire Dales National Park Authority is registered under the Data Protection Act, and fully complies with its principles, which are aimed at reducing the risk of personal information being misused.  We have adopted a policy to help us meet our obligations under the law, and can provide you with a copy of this on request.

If you have any questions regarding the above please do not hesitate to contact us. 

Yours faithfully

SARAH SAYER/TRACEY LAMBERT
SENIOR PLANNING TECHNICIAN
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