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	STAFFING MATTERS



Purpose of report

 

1.
To update Members on the staffing establishment as at 30 September 2008 and to advise on recent staffing changes.  Summary details are shown in the following table.
 
Establishment as at 30 September 2008
 
	Dept
	Total no. of posts
	FTE
	EMPLOYMENT

STATUS
	 

STAFF IN POST

	
	
	
	No. of established posts
	No. of temp. / fixed term posts
	No. of full-time

staff
	No. of part-time

staff
	No. of job-share staff (no. of posts in brackets)
	No. of Staff NOT in post

	Secretariat 


	7
	6.6
	7
	0
	5
	1
	2 (1)
	0

	Finance & Resources
	18
	17.2
	18
	0
	11
	4
	2 (1)
	2


	Planning


	20
	19.5
	20
	0
	14
	   1
	10 (5)


	0

	Conservation & Policy
	19
	19.0

	19
	0
	14
	2
	2(1)
	2

	Park Management
	35
	34.1
	31
	4
	31
	3
	0

	1


	External Affairs
	41
	25.9
	34
	7
	9
	31
	0
	1

	TOTAL
	140
	122.3
	129
	11
	84
	42
	16(8)
	6


 

·  In order reconcile Total No. of Posts with Staff in Post (using the full time, part time, job share and staff not in post) you must use the figures in brackets in column 8 for job share.    

Current /Future Vacancies Position

 

2. 
The following table lists the vacancies within the Authority’s staffing establishment. 

	DEPARTMENT
	VACANCY
	POSITION

	Conservation and Policy 
	Policy and Liaison Officer
	Post currently under review with decision due in January 2009.

	Conservation and Policy
	Building Conservation Officer 
	Section workload under review (Assistant BCO on secondment until March 2009).

	Conservation and Policy
	Trees and Woodlands Officer (FT)
	Ross Cannon will start on 17 December 2008. 

	Park Management
	Three Peaks Access Ranger (new post) - FT
	Currently being advertised.  Closing date 22.12.08.

	Park Management
	Access Ranger
	Currently being advertised.  Closing date 22.12.08.

	Finance & Resources
	Receptionist/Admin Officer
	Current post holder seconded to Planning department until 30 October 2008 (now returned to substantive post).

	Finance & Resources
	Administrative Officer
	Post holder transferred to External Affairs department.


 New Employees, Transfers & Contract Changes
3. The following table lists those employees who have joined or are expected to join the Authority or have transferred between posts within the Authority. 

 
	Department
	Post
	Recruitment Data
	Appointment

	Park Management
	Pennine Way Ranger (FT)
	External
	Colin Chick stated on 3 November 2008.

	Conservation and Policy
	Climate Change Project Officer (FT)
	External
	Becki Tighe started on 8 September 2008.

	Conservation and Policy
	Wildlife Conservation Officer (FT)
	External
	Mark Hewitt started on 4 August 2008 (part-time) to cover of period of maternity leave.

	Conservation and Policy
	Senior Trees and Woodlands Officer
	Secondment
	Phill Hibbs has been seconded to this post whilst post holder is on sabbatical for one year.

	Park Management
	Go Dales! Project Officer (FT)
	Internal
	Kath Needham started on 1 September 2008.  Kath was previously covering the post of Interpretation Officer on a temporary basis while the substantive post holder is covering the Communications Manager post.

	Finance and Resources
	Personnel Manager
	External
	Hannah Clarke started on 1 October 2008.

	External Affairs
	Relief Information Advisers
	Internal
	Susan Spence, Andrew Murgatroyd, Chris Sayer and Meghann Hull all remaining as casual employees.

	External Affairs
	Interpretation Officer (FT)
	Internal
	Meghann Hull started covering this post on 1 November 2008  on a part-time basis.

	External Affairs
	Outreach Project Officer 
	Internal
	Katy Fairclough started covering this post on 8 September 2008 whilst post holder on maternity leave.

	Conservation and Policy
	Senior Trees and Woodlands Officer
	Sabbatical
	Geoff Garrett started one year sabbatical on 1 September 2008 to 30 August 2009.

	Finance and Resources
	Receptionist/Admin Officer
	Secondment
	Val Dinsdale seconded to Planning Technician until 30 October 2008.

	Finance and Resources
	Administrative Officer
	Secondment
	Annette Boland seconded to Administrator within the External Affairs department on a permanent basis.


Leavers

 
4. The list below identifies those employees who have either left the Authority or have a leaving date.

 
	Name
	Leaving Date
	Position
	Additional Info 

	Katherine Taylor
	09.11.08
	Communications Manager
	Voluntary Resignation

	Lydia Sunter
	31.10.08
	Information Adviser (FT)
	End of Fixed Term Contract

	Susan Spence
	31.10.08
	Information Adviser (FT)
	End of Fixed Term Contract. 

	Andrew Murgatroyd
	31.10.08
	Information Adviser (FT)
	End of Fixed Term Contract

	Chris Sayer
	31.10.08
	Information Adviser (FT)
	End of Fixed Term Contract

	Meghann Hull
	31.10.08
	Information Adviser (FT)
	End of Fixed Term Contract

	Craig Bellwood
	28.11.08
	Access Ranger
	Voluntary Resignation


RECOMMENDATION

5. That the report be noted.

Christine Pratt 
Senior Administrative Officer

17 November 2008 
Background documents:  None
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