[image: ]SDF - APPLICATION FORM  
small grants below £1,000


	PLEASE READ THE ATTACHED GUIDANCE NOTES OVERLEAF BEFORE COMPLETING THIS FORM

	1. APPLICANT DETAILS 
	

	Contact details, name, address, email and phone no
	


	Type of applicant (please tick) – see guidance notes regarding eligibility

	Registered charity
	|_|
	Community group
	|_|
	CIC
	|_|

	Individual
	|_|
	Private business
	|_|
	Other
	|_|

	2. PROJECT  NAME AND DETAILS  

	Please tell us your project name and provide a brief description of your project, including what its doing and who is involved.

	
[bookmark: _GoBack]



	3. PROJECT COSTS AND FUNDING – (if you are able to reclaim VAT then please exclude this from the figures given in this section)

	What is the total project cost?
	£
	How much grant do you require
	£

	Breakdown of costs 

(Please indicate whether the grant is to be spent as a proportion of the whole project cost or committed to specific items).
	Item
	Cost

	
	1
	£

	
	2
	£

	
	3
	£

	
	TOTAL
	£

	Details of any match funding for your project:
	

	Project start 
date: 
	

	4. DECLARATION
	
	Project end 
date:
	

	I declare that the information given above is correct to the best of my knowledge and that if any of the information changes I will inform the Yorkshire Dales National Park Authority immediately.

Signed………………………………………… Name……………………………………………….…..

Date…………………………………………..   Position……………………………............................
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Privacy Statement:  The Yorkshire Dales National Park Authority is committed to ensuring the responsible collection and use of personal data in the course of its business, under the requirements of the EU General Data Protection Regulation 2016 (GDPR) and the Data Protection Act 2018 (DPA).  We will ensure that personal data is processed fairly and lawfully in strict accordance with our responsibilities, and that the rights of data subjects are properly respected. Personal information collected in association with a Sustainable Development Fund application will only be used to assist in the processing of the application and monitoring of the project.  It will not be used for any other purposes, or shared with anyone not employed by the Authority, without your express consent. As a public authority, we have a designated Data Protection Officer (DPO) as required by Article 37 of the GDPR.  Our DPO is also nominated as our Senior Information Risk Owner (SIRO). If you would like further information on how we process personal information or your rights as a data subject, please contact the Data Protection Officer on accesstoinfo@yorkshiredales.org.uk or ask to see our full Privacy Notice which sets out our responsibilities, as data controller, when processing your information.
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Sustainable Development Fund - Small grants 
GUIDANCE NOTES


Only applications for grants below £1,000 or less can be made using this form. 
We are here to help you put together your application. Please talk to us from the very early stages of your project or idea so that we can help you to develop it and secure the funding. Further information can also be found on our website at www.yorkshiredales.org.uk/living-and-working/sdf 

The type of project we can fund 

We want to keep the SDF as flexible as possible. A project will be eligible for consideration if it:
· contributes in some way to looking after the National Park’s natural beauty, wildlife or cultural heritage or promotes opportunities for the public to understand and enjoy those things and;
· will provide some local economic benefit or some benefit to a local community in the National Park.

We’d encourage all applicants to think about how their project can provide:

· multiple benefits – across at least two of the three strands of ‘sustainable development i.e. social, environmental and economic.  
· value for money – think carefully about how and where the money is being spent and whether it maximises benefits on the ground.
· clear outcomes – so that we know what it will deliver and what success will look like.
· a legacy – we want the benefits to be as long term as possible, so think about what happens when the SDF money runs out and the project ends. 

What we won’t fund

We won’t normally fund: 

· applications by, or on behalf of, public sector bodies
· applications relating to areas outside the National Park boundary, unless a clear benefit for the National Park itself can be demonstrated
· the cost of preparing or submitting applications for statutory consents
· repeat applications where a project is substantially the same as one previously funded
· Retrospective applications or items where costs have already been incurred
 
How much grant can you apply for?

You can apply for up to £1,000. If your project involves individual items costing over £500 you will need to supply a written quotation with your application. Grants can be for capital or revenue costs.

Registered charities and voluntary/community groups can apply for up to 75% of a project’s costs. All other types of applicant can apply for up to 50% of project costs. Please be clear if your project involves costs beyond those that you are asking for funding for, including any ‘in kind’ gifts or contributions of time[footnoteRef:1].  [1:  Non cash contributions can be anything you need for your project that you do not have to pay for eg donation of building materials or volunteer time.  To work out the financial value of the time volunteers contribute the following rates will apply: unskilled £50/day; skilled £150/day; professional £350/day. A day is based on 7 hours.] 



The process

If you are thinking about submitting an application, please talk to us first. We can offer some pointers that will give your project the best chance of being funded and prevent time being wasted in abortive or deferred applications.  

If your project is eligible, the next stage is to complete an application form. Applications can be submitted at any time. We will normally aim to make a decision within two weeks of receiving the application. 

If you are successful in obtaining a grant, we’ll ask you to sign up to our grant conditions before the project can start.
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